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OFFICIAL	
  DROP	
  FORM	
  

	
  
Sun	
  Country	
  requires	
  a	
  30	
  day	
  notice	
  in	
  order	
  to	
  drop	
  your	
  class.	
  	
  	
  
Drop	
  forms	
  must	
  be	
  returned	
  by	
  fax,	
  mail,	
  email	
  or	
  hand	
  delivery	
  at	
  least	
  30	
  days	
  prior	
  to	
  
your	
  drop	
  date.	
  	
  If	
  this	
  form	
  is	
  not	
  received	
  within	
  30	
  days	
  of	
  an	
  upcoming	
  term	
  your	
  credit	
  
card,	
  debit	
  card	
  or	
  EFT	
  will	
  be	
  automatically	
  charged.	
  	
  	
  

	
  
Please	
  do	
  NOT	
  call	
  the	
  front	
  desk	
  to	
  drop	
  your	
  child	
  from	
  class,	
  as	
  this	
  form	
  of	
  
notification	
  will	
  not	
  be	
  accepted.	
  	
  We	
  appreciate	
  your	
  cooperation.	
  	
  	
  
	
  
Today’s	
  Date:	
  	
  ___________________________	
  
	
  
Term	
  to	
  DROP:	
  	
  _________________________________	
  	
  
(note	
  we	
  do	
  NOT	
  prorate	
  mid-­term	
  for	
  drops.	
  	
  Once	
  a	
  term	
  has	
  begun,	
  you	
  are	
  responsible	
  for	
  attending	
  all	
  scheduled	
  
classes	
  during	
  that	
  term.)	
  

	
  
Student’s	
  Printed	
  Name:	
  	
  _____________________________________________	
  
	
  
Parent’s	
  Printed	
  Name:	
  	
  ______________________________________________	
  
	
  
Phone	
  Number:	
  	
  _____________________	
  
	
  
Parent’s	
  Email:	
  ____________________________________________	
  
	
  
Dropping	
  From:	
  
	
  
Day:	
  	
  ___________________	
  Time:	
  	
  __________________	
  Class:	
  	
  ____________________	
  
Day:	
  	
  ___________________	
  Time:	
  	
  __________________	
  Class:	
  	
  ____________________	
  
	
  
Drop	
  Reason:	
  	
  _______________________________________	
  
	
  
Signature	
  of	
  Parent:	
  	
  __________________________________________________________	
  

	
  
You	
  will	
  receive	
  a	
  confirmation	
  of	
  your	
  drop	
  via	
  email	
  or	
  phone	
  within	
  48	
  hours	
  of	
  
receipt.	
  	
  If	
  you	
  do	
  NOT	
  receive	
  this,	
  please	
  contact	
  the	
  office	
  immediately.	
  	
  	
  
	
  
Office	
  use	
  Only:	
  
Drop	
  notice	
  was	
  received	
  by:	
  	
  _______________________________	
  Date	
  Rcd:	
  	
  ______________	
  
Confirmation	
  sent.	
  	
  Date:	
  ________________	
  By:	
  _________________________________________	
  
	
  


